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Accident & Incident Policy
Acorns Pre-school understands the value of a comprehensive Accident & Incident Policy. We ensure that all members of staff hold a current paediatric First Aid certificate and are adequately trained in Health and Safety. There will be a designated Health and Safety officer (Ashleigh Wilson) for the setting, holding a current Level 2 qualification. 
Accident records

We keep a signed record of all accidents and incidents that happen to all children and staff.

Accident records should contain:

· Details of any existing injuries that a child arrives with

· The time, date and nature of any accident

· Details of the child affected

· A written description of the type and location of any injury and a body map

· The action taken at the time, any action taken later and who provided treatment
· The circumstances of the accident, names of any adults and children involved and any witnesses

· The signature of the staff member who dealt with the incident, any witnesses and a countersignature by the parent when the child is collected

· As well as recording all injuries we also include incidents where no wound is visible, as symptoms may be apparent only after the event e.g. concussion

· Accident records are reviewed each half term to identify any trends or recurring causes of injuries
Emergency medical advice or treatment
We adhere to the EYFS requirement that parental permission for emergency medical treatment is obtained during our admission process, and ensure that staff are aware of parent’s wishes with regards to cultural and religious beliefs.
Procedure 

 In the event of any accident requiring emergency medical treatment, the following procedure is to be actioned:
· Key person (where possible) remains with child
· Lead Staff contacts parent and 999 if necessary

· Accident report is filled in if time allows
· Key person accompanies child to hospital, with copy of accident report

· On returning to Setting, staff update accident form, contact RIDDOR and Ofsted

· Acton taken to minimise similar incident in future

· Staff will contact parents at end of session/next session to enquire on health of child

Incident records

We record all incidents in detail. These may include;

· bullying and fighting, and any intervention that is used

· an extreme reaction to a common situation e.g. hysterical response to thunder

Recording accidents & incidents

We inform Ofsted of any serious accident, injury or death to any child in our care or any other person on our premises.

We have a legal duty under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995(RIDDOR). We report

· deaths

· major injuries that happen on our premises or while children are in our care off the premises
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The Old Police House, Little Market Place, Masham,
North Yorkshire HG4 4DY
Telephone: 01765 680203

Web: acorns.masham@googlemail.com
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