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VISITS AND OUTINGS POLICY
Acorns Pre-School believe that children’s learning and development should be supported by a range of local outings including walks and visits off the premises. Acorns Pre-School aims to plan outings and visits that will compliment and enhance the learning opportunities inside the pre-school environment and extend play opportunities for children. 
All outings and visits will be carefully planned to ensure children’s safety.  The following guidelines will be followed on all outings from the pre-school, whatever the length or destination of the visit:

· Parents will be asked to sign a general consent on their child’s registration form for their child to be taken out as part of the daily activities of the setting
· Parents will be asked to sign a specific permission before any outing away from the setting’s local environment or to a place that is not usually used for the settings daily activities 
· A senior member of staff will carry out a risk assessment before any outing or trip, identifying any potential hazards on the journey or at the location prior to the outing
· Whenever possible a risk assessment will be sought from the owners of a specific venue.  We will endeavour to visit the venue prior to the trip, this will ensure that the venue is appropriate for the age, stage and development of the children
· During outings, an increased ratio of staff to children will be adopted as deemed appropriate by management, and the following points adhered to:
A minimum of two staff will accompany children on any outing
At least one member of staff will hold a valid and current paediatric first aid certificate

A completed register together with all parent and staff contact numbers will be taken on all visits outside the local community
· The amount of equipment taken will vary and be consistent with the venue and the number of children as well as how long they will be out for.

· Outings in our local environment staff will carry our ‘Outings Bag’ which contains:

· Fully charged mobile phone

· A fully stocked mini first aid kit
· A supply of tissues, wipes, nappy sacks 

· A snack and water (where applicable) 

· Any individual medication and equipment
· In addition for trips away from our local environment staff will carry 
· A fully stocked first aid box along with any special medication and equipment

· A completed register together with all parent and staff contact numbers

· All staff will be easily recognisable; they will wear pre-school uniform including waterproof coats when necessary

· Regular headcounts will be carried out throughout any outing or trip.  Timings of headcounts will be discussed with the manager prior to the outing

· Named children are assigned to individual members of staff to ensure each child is individually supervised and to ensure no child gets lost and that there is no unauthorised access to children

· All children wear a yellow band/high visibility vest over their clothes for outings or trips for ease of identification

Use of Vehicles for Outings and Trips:

· Acorns pre-school staff do not provide transport for outings in their own vehicles
· All staff members shall inform parents in advance of any visits or outings involving the transportation of children away from the setting

· The arrangements for transporting children will be carefully planned and where necessary additional people will be recruited to ensure the safety of the children.  This is particularly important where children with disabilities are concerned

· All vehicles used in transporting children are properly licensed, insured, inspected and maintained.  The vehicle will be equipped with a fire extinguisher and emergency kit containing warning triangle, torch, blankets, wheel changing equipment etc.  Transport providers will be asked to supply all necessary information before a booking is confirmed. 

· All vehicles used are fitted with sufficient number of safety restraints appropriate to the age/weight of the children carried in the vehicle.  Any mini bus used will be fitted with 3-point seat belts

· We will check that the driver is over 21 years of age, and holds a clean driving license, and a Hackney Carriage & Private Hire Driver License (P.S.V. license required for transporting more than 8 passengers)
· We will ensure the maximum seating is not exceeded

· We supply suitable full car seats for all children travelling.

· When children are being transported there will always be at least one adult in the vehicle excluding the driver

· No child will be left in a vehicle unattended

· Extra care will be taken when getting into or out of a vehicle

For visits outside our local environment a full outing plan will be carried out for each outing and this will be displayed for parents to access. See Risk Assessment File.
   For all children remaining at Acorns, the adult to child ratio conforms to the requirements of the EYFS
	This policy was formulated by a sub-committee and adopted at a meeting of 
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The Old Police House, Little Market Place, Masham,
North Yorkshire HG4 4DY
Telephone: 01765 680203

Web: acorns.masham@googlemail.com
Email: acorns.masham@googlemail.com
Charity No 1035056  -  Ofsted Registration No EY266330


